
Annette Baer Brandee Avery 
Chief Deputy - Civil Chief Deputy - Criminal 

Anne Reed 
Orange County District Clerk 

801 W. Division Ave. 
Orange, Texas 77630-6364 

Phone: (409) 882-7825 

Request for Copies 

Cause #:__________________  Date Requested: ________________ 

1) __________________________________________________ _________ 

2) __________________________________________________ _________ 

3) __________________________________________________ _________ 
# of Copies 

Return By: 

E-mail*:____________________________________________________________

Name on Card: ______________________________________________________________________ 
Credit Card Type:   Visa  Mastercard  Discover  AmEx 
Credit Card Number: ________________________________________________________________ 
Expiration Date: _____________________________________________________________________ 
CVV/Security Code: __________________________________________________________________ 
Billing Address: __________________________________ State: __________  Zip Code: _________ 
Amount on Charge: __________________________________________________________________ 

I authorize the Orange County District Clerk to charge the amount due (with convenience fee) to the credit card 
provided herein.  I agree to pay for this purchase in accordance with the issuing bank cardholder agreement. 

Cardholder Signature: ________________________________________________________________ 
Date: ______________________________________________________________________________ 
Print Name: _________________________________________________________________________ 
Phone Number: ______________________________________________________________________ 

** Note: Orange County uses Certified Payments to process all credit card payments.  Certified Payments charges a 2.85% 
convenience fee on all charges (minimum fee of $1.00) 

Style of Case: _______________________________________________________________ 
Attorneys will submit form via E-file; Researchers/Public will submit form via E-mail at Districtclerk@co.orange.tx.us

Documents Requested: 

Mail:   ____________________________________________________________ 

Picked-Up: 

_________ 
Total
$

Certified Copies cannot be E-mailed and must either be picked up in person or mailed.

Name: _____________________________    Phone ______________________

~ Attorneys E-Filing this form will not need to complete the portion below ~

Credit Card Authorization
** This information will not be made available for public view. **

Revised August 27, 2021

( Please enter E-mail address )
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